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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
XA PHUC CHU Poc lap - Tw do - Hanh phic

Phuc Chu, ngay 01 thang 8 nam 2023

DANH MUC THU TUC HANH CHINH THUC HIEN THEO CO CHE

MQT CUA, MQT CUA LIEN THONG THUQC THAM QUYEN CUA UBND XA
(Kém theo Théong bao so  ITB-UBND, ngay 01/ 8/ 2023, ciia UBND xd Phiic Chu )

- 14 linh vuc ]
- 149 TTHC thuc hién theo co ché mot cira va mot cira lién thong, trong do:

TTHC ap dung

tai Bo phan
S6 TT Linh vuc/Thu tuc TN&T}A(Q -
: : ~, | MOt ctra
Mot A
cita lién
thong
| LINH VUC TU PHAP(40)
1 Linh vuc Chirng thue (11)

1 1 | Cap ban sao tir s6 goc(Dung chung)

Chtng thuc ban sao tir ban chinh gidy td, van ban do co
2 2 | quan, t6 chuc c6 tham quyén cua Viét Nam cap hoac
chirng nhan(Dung chung)

Chtng thuc chit ky trong cac gidy to, van ban (ap dung
3 3 cho ca truong hop chimg thuc diém chi va truong hop
nguoi yéu cau ching thuc khong ky, khong diém chi
dugc)(Dung chung)

Chung thuc viéc sta doi, bo sung, huy bd hop déng,
giao dich(Dung chung)

5 5 | Stra 15i sai sét trong hop dong, giao dich(Dung chung)

Cap ban sao c6 chimg thuc tir ban chinh hop dong, giao
dich da dugc chiing thuc(Dung chung)

Chung thuc hop dong, giao dich lién quan dén tai san 1a
dong san, quyén st dung dat, nha &

8 8 | Chung thuc di chuc

9 9 | Chung thyc van ban tir chbi nhan di san

Chung thuc van ban thoa thuan phan chia di sdn ma di

10110 san 1a dong san, quyén st dung dat, nha &

Chung thuc van ban khai nhan di sdn ma di san 1a dong
11 |11 | L Z . .
san, quyén su dung dat, nha &

2 Linh vuc HO tich (20)




12 1 | Thu tuc x4c nhan thong tin ho tich (Dung chung
13 | 2 | Cap ban sao trich luc ho tich (Dung chung)
14 3 | Pang ky khai sinh
15 | 4 | Thu tuc dang ky két hon
16 5 | bang ky nhén cha, me, con
17 6 | Pang ky khai sinh két hop ding ky nhan cha, me, con
18 7/ | Bang ky khai ti
19 |8 | Thu tuc dang ky khai sinh luu dong
20 | 9 | Thu tuc ding ky két hon luu dong
21 | 10 | Thu tuc dang ky khai tir luu dong
22 | 11 | Thu tuc dang ky gidm ho
23 | 12 | Thu tuc ding ky cham dat giam ho
24 | 13 | Thu tuc thay doi, cai chinh, bo sung thong tin ho tich
25 | 14 | Thu tuc cap Gidy xac nhan tinh trang hon nhan
26 | 15 | Thu tuc dang ky lai khai sinh
Thi tuc dang ky khai sinh cho ngudi da c6 ho so, gidy
27 |16 |, ., ..
to cd nhan
28 | 17 | Thi tuc dang ky lai két hon
29 | 18 | Thu tuc dang ky lai khai tir
Lién thong thu tuc hanh chinh vé diang ky khai sinh,
30 | 19 | ding ky thuong tra, cap thé bao hiém y té cho tré em
dusi 6 tuoi
31 | 20 Lién thong cac thu tuc hanh chinh vé dang ky khai sinh,
cap Thé bao hi€m y t€ cho tré em dudi 6 tudi
3 Linh vwe nuéi con nudi (02)
32 1 | PBang ky viéc nudi con nudi trong nude
33 2 | DBang ky lai viéc nudi con nuoi trong nudc
4 Linh vwre Boi thuwong nha nuée (01)
Thu tuc giai quyét yéu cau boi thuong tai co quan truc
34 | 1| .« . o N n NIV
tiép quan 1y nguoi thi hanh cong vu gay thiét hai cap xa
6 Linh vwc Hoa giii co sé (04)
35 1 | Thu tyc cong nhan hoa gidi vién
36 2 | Thu tuc cong nhin To truong to hoa giai vién
37 | 3 | Thu tyc théi lam hoa gidi vién
38 | 4 | Thu tyc thanh todn thu lao cho hoa giai vién
7 Linh vwre Pho bién gido duc phap luit(02)
39 1 | Thu tuc cong nhan tuyén truyén vién phap luat
40 | 2 | Thu tyc thdi lam tuyén truyén vién phap luat

LINH VUC TAI CHINH(02)

1 Linh vuc Quan ly cong san
a1 | 1 | Thu tuc ké khai, tham dinh t& khai phi bao vé méi trudong
doi voi nuoc thai.
2 Linh vue Kinh té hop tic va Phat trién nong thon
42 ‘ 1 | Thu tuc cong nhan “Xom dat chuan nong thén méi kiéu
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| miu

111 | LINH VUC NOI VU(15)
1 Linh vuc Thi dua-Khen thuwéng
43 1 Thi tuc tang gidy khen ciia Chu tich UBND cap xa vé
thuc hién nhiém vu chinh tri
44 2 Thi tuc ting gidy khen ctia Chu tich UBND cap xa vé
thanh tich thi dua theo dot, chuyén dé
45 3 Thu tuc tang giéy khen cta Chu tich UBND cép x4 vé
thanh tich dot xuat
16 | 4 Thii tuc tang gidy khen ctia Cha tich UBND cap x4 cho
gia dinh
47 5 | Thu tyc xét tang danh hiéu Lao dong tién tién
2 Linh vwe Tin ngudng, Ton gido
48 1 | Thu tuc dang ky hoat dong tin ngudng
49 2 | Thu tyc dang ky bo sung hoat dong tin ngudng
40 3 | Thu tyc dang ky sinh hoat ton gido tap trung
Thu tuc thong bao danh muc hoat dong ton gido ddi vai
51 |4 | 0 Lo A a2 T
t0 chirc c6 dia ban hoat dong ton gido & mdt xa
Thu tuc thong bao danh muc hoat dong ton gido bod
52 | 5 |sung di voi to chirc c6 dia ban hoat dong ton gido &
mot xa
Thu tuc ding ky thay doi nguoi dai dién ctia nhém sinh
53 6 AR
hoat ton gido tap trung
Thu tuc dé nghi thay d6i dia diém sinh hoat t6n gido tap
54 | 7 . T
trung trong dia ban mdt xa
Thu tuc dé nghi thay d6i dia diém sinh hoat t6n gido tip
55 8 PSR
trung dén dia ban xa khac
56 | g | Thu tuc thong béo vé viéc thay doi dia diém sinh hoat
ton gido tap trung
Thu tuc thong bao to chirc quyén gop trong dia ban mot
57 |10 |xd cta co s tin ngudng, to chirc tdn gido, to chirc ton
gido truc thudc
IV | VAN HOA, THE THAO VA DU LICH (07)
1 Linh vuc Van hoa(06)
1.1 Van hoa co s
58 1 | Thu tuc xét tdng danh hiéu Gia dinh van héa hang nam
59 | 2 | Thu tuc xét ting Gidy khen Gia dinh van hoa
60 | 3 | Thu tuc thong bao t6 chirc 1¢ hoi cap x4
1.3 Thu vién
61 1 Thu tyc thong bao thanh Iap thu vién d6i voi thu vién
cong dong
Thu tyc thong bao sap nhap, hop nhat, chia, tach thu
62 2
vién d6i voi thu vién cong dong
63 3 | Tha tuc thong bao cham dat hoat dong thu vién cong
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dong

Linh vire Thé duc, thé thao(01)

64 ‘1 'Thﬁtuccéngnhancéulacbéthéthaocos&
Vv LINH VUC GIAO DUC PAO TAO (05)
65 1 Cho phép co s¢ gido duc khac thuc hién chuong trinh
gido duc ti€u hoc
66 2 | Thanh 1ap nhom tré, 16p mau gido doc lap
67 3 Cho phép nhém tré, 16p mau gido doc 1ap hoat dong
gido duc tro lai
68 4 | Sap nhap, chia, tich nhom tré, 16p mau gido doc lap
69 | 5 | Giai thé nhom tré, I6p mau gido doc l1ap
VI | KE HOACH VA PAU TU (03)
70 | 1 | Théng bao thanh lap t6 hop tac
71 | 2 | Thong bao thay d6i t6 hop tac
72 | 3 | Thong bao cham dut hoat dong cua t6 hop tac
VII | LINH VUC LAO PONG TB-XH(16)
Linh vuc gidm nghéo
73 1 | Cong nhan ho nghéo, hd can nghéo phat sinh trong nam
74 2 | Cong nhan ho thoat ngh¢o, hd thoat can nghéo trong nam
Linh vuc bdo trg xa hoi
Xac dinh, xac dinh lai mac do khuyét tat va cép Giéy Xac
75 1 ~ X, on
nhan khuyét tat
76 | 2 | Doi, cap lai Gidy xac nhan khuyét tat
27 | 5 | Tro gitp xa hoi khan cap vé ho trg lam nha o, sira chita nha
o
Xac nhan ho gia dinh lam nong nghiép, 1am nghiép, ngu
78 4 nghiép va di€ém nghiép g'(') mirc séng trung binh giai doan
2016-2020 thudc dién doi twong dugc ngan sach nha nudc
hd trg dong bao hiém y té
79 5 Ping ky hoat dong ddi vdi co so tro gitp xa hoi dudi 10 doi
tuong c6 hoan canh kho khan
Linh vuc Tré em
Ap dung cac bién phap can thiép khan cap hodc tam thoi
80 1 | cach ly tré em khoi méi trudng hodic ngudi giy ton hai cho
tré em.
Cham dut viéc cham soc thay thé cho tré em
a) Truong hopcham dat viéc chiam soc thay thé cho tré em
theo dé nghi ctia cd nhan, dai dién gia dinh nhan cham soc
81 2 | thay thé.
b) Truong hopchdm dut viée chim séc thay thé cho tré em
tai co s¢ tro gilip x4 hoi dé chuyén dén ca nhan, gia dinh
nhan cham soc thay thé.
Phé duyét ké hoach hd trg, can thi¢p ddi véi tré em bi xam
82 3 | hai hodc c6 nguy co bi bao luc, boc 16t, bo roi va tré em co
hoan canh dac biét
83 4 | Pang ky nhan chim soc thay thé cho tré em ddi véi ca nhén,
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ngudi dai dién gia dinh nhan cham soc thay thé khong phai
1a ngudi than thich cia tré em
Thong bao nhan cham soc thay thé cho tré em do6i voi ca
84 5 | nhan, nguoi dai dién gia dinh nhan cham soéc thay the 1a
nguoi than thich cta tré em
85 6 Chuyén tré em dang duqc cham soc thay thé tai co SO trg gitp
xa hdi dén ¢4 nhan, gia dinh nhan cham soc thay thé
4 Linh vuc Phong, chong té nan xa hji
86 1 | Quyét dinh quan 1y cai nghién ma tay ty nguyén tai gia dinh
87 2 | Quyét dinh cai nghién ma tay tu nguyén tai cong dong
5 Linh vuc ngudi ¢ cong
88 1 | Cap gidy xac nhan than nhan cta ngudi co cong
VIIl | LINH VUC NONG NGHIEP VA PTNT(10)
1 Linh vuc phong, chéng thién tai
89 1 Ho tro san xuat ndng nghiép dé khoi phuc san xuat ving
bi thiét hai do dich bénh
90 2 HO tro san xuat néng nghiép dé khoi phuc san xuat ving bi
thiét hai do thién tai
91 | 3 bang ky ké khai sO lugng chan nudi tap trung va nudi
trong thuiy san ban dau
HO trg kham chita bénh , trg cép tai nan cho luc
luong xung kich phong chdng thién tai cip xa trong
92 | 4 . 12 X 1a 1R
truong hop chua tham gia bdo hiém y té, bao hiém
xa hoi
Tro cap tién tuat , tai nan (doi v6i truong hop tai nan
93 5 | suy giam kha nang lao dong tr 5% tr¢ 1én) cho luc
lugng xung kich phong chong thién tai cap xa chua
tham gia bao hiém x4 hoi.
2 Linh vuc Thuy lgi
Hb tro dau tu xay dung phat trlen thuy loi nho, thuy
191 noi dong va tudi tién tién, tiét kiém nudc (D6i 7y
94 1 | ngudn vén hd tro truc tiép, ngan sach dia phuong va ngudn
von hop phap khac cua dia phuong phan bo dy toan
cho UBND cép x4 thuc hién)
Tham dinh, phé duyét phuong an (mg pho thién tai cho
95 2 | cong trinh, vung han du dap trong qué trinh thi cong
thudc thim quyén cia UBND cép xa.
96 3 Th'élm dinh, ph¢ duyét phuong an tmg pho voi tinh
huong khan cap thudc tham quyén cua UBND cap xa.
3 Linh vuc Trong trot
97 | 1 | Chuyén ddi co ciu cdy trong trén dat trong lua
4 Linh vuc Nong Nghiép
98 1 | Phé duyét ké hoach khuyén noéng dia phuong
IX | LINH VUC Y TE(01)
99 | 1 | Xét hudong chinh sach hd trg cho ddi tuwgng sinh con
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http://csdl.thutuchanhchinh.vn/tw/Pages/chi-tiet-thu-tuc-hanh-chinh.aspx?ItemID=545998&Keyword=&filter=1&tthcLinhVuc=10538&tthcDonVi=B%E1%BB%99%20N%C3%B4ng%20nghi%E1%BB%87p%20v%C3%A0%20Ph%C3%A1t%20tri%E1%BB%83n%20n%C3%B4ng%20th%C3%B4n
http://csdl.thutuchanhchinh.vn/tw/Pages/chi-tiet-thu-tuc-hanh-chinh.aspx?ItemID=545998&Keyword=&filter=1&tthcLinhVuc=10538&tthcDonVi=B%E1%BB%99%20N%C3%B4ng%20nghi%E1%BB%87p%20v%C3%A0%20Ph%C3%A1t%20tri%E1%BB%83n%20n%C3%B4ng%20th%C3%B4n
http://csdl.thutuchanhchinh.vn/tw/Pages/chi-tiet-thu-tuc-hanh-chinh.aspx?ItemID=545998&Keyword=&filter=1&tthcLinhVuc=10538&tthcDonVi=B%E1%BB%99%20N%C3%B4ng%20nghi%E1%BB%87p%20v%C3%A0%20Ph%C3%A1t%20tri%E1%BB%83n%20n%C3%B4ng%20th%C3%B4n
http://csdl.thutuchanhchinh.vn/tw/Pages/chi-tiet-thu-tuc-hanh-chinh.aspx?ItemID=545998&Keyword=&filter=1&tthcLinhVuc=10538&tthcDonVi=B%E1%BB%99%20N%C3%B4ng%20nghi%E1%BB%87p%20v%C3%A0%20Ph%C3%A1t%20tri%E1%BB%83n%20n%C3%B4ng%20th%C3%B4n
http://csdl.thutuchanhchinh.vn/tw/Pages/chi-tiet-thu-tuc-hanh-chinh.aspx?ItemID=545998&Keyword=&filter=1&tthcLinhVuc=10538&tthcDonVi=B%E1%BB%99%20N%C3%B4ng%20nghi%E1%BB%87p%20v%C3%A0%20Ph%C3%A1t%20tri%E1%BB%83n%20n%C3%B4ng%20th%C3%B4n

| dung chinh sach dan so

X | LINH VUC TAI NGUYEN VA MOI TRUONG(03)
1 Linh vuc Dat dai
100 | 1 | Hoa giai tranh chip dit dai
2 Linh vye moi truong
101 | 1 | Tham van trong danh gla tac dong moi truong
Xac nhan Hop dong tiép cin ngudn gen va chia sé loi
102 | 2 ich
X1 | LINH VUC GIAO THONG VAN TAI(09)
1 Linh vuc Pwong thiy ndi dia(Dung chung)
bang ky lai phuong ti€n trong trudong hop chi phuong
103 | 1 |tién thay doi tru s& hodc noi dang ky ho khau thuong
trt cuia chu phuong tién sang don vi hanh chinh cap tinh
khéac
Xéc nhan trinh bdo duong thuy ndi dia hodc trinh bao
104 | 2 \ s ne g 1R
duong thuy ndi dia bd sung
105 | 3 Ping ky phuong tién lan dau d6i v6i phuong tién chua
khai thac trén duong thiy ndi dia
Ping ky lan dau d6i v6i phuong tién dang khai thac
106 | 4 . . N
trén duong thuy noi dia
Ping ky lai phuong tién trong trudng hop chuyén tir co
107 | 5 | quan dang ky khac sang co quan dang ky phuong tién
thuy noi dia
108 | 6 biang ky lai phuong tién trong truong hop phuong tién
thay doi tén, tinh nang ky thuat
Pang ky lai phuong tién trong truong hop chuyén
109 | 7 |quyén sé hitu phuong tién nhung khong thay ddi co
quan dang ky phuong tién
bang ky lai phuong tién trong truong hop chuyén
110 | 8 |quyén so hitu phuong tién dong thoi thay ddi co quan
dang ky phuong tién
111 | 9 | Cap lai Gidy ching nhan ding ky phuong tién
XIl | LINH VUC THANH TRA (04)
1 Linh vuc tiép cong dan
112 ‘ 1 | Thu tuc tiép cong dan tai cip x4
2 Linh vuc xir ly don thw
113 ‘ 1 | Thu tuc xtr 1y don tai cap xa
3 Linh vue Giii quyét khiéu nai
114 ‘ 1 | Thu tuc Giai quyét khiéu nai tai cap xa
4 Linh vue Gidi quyét td cdo
115 | 1 | Tha tuc Giai quyét t6 céo tai cap xa
X111 | LINH VUC QUAN SU(14)
1 Linh vwc dong vién quan doi
116 ‘ 1 | Pang ky tam ving ddi v6i phuong tién k¥ thuat da sap
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xép trong ké hoach bo sung cho luc lwgng thudng truc
cua quén ddi (chu phuong tién la cd nhan)

117

Xoa dang ky tam vang d6i voi phuong tién ky thuat da
sap xép trong ké hoach bd sung cho luc luong thuong
truc cua quan doi (chu phwong tién la ca nhdn)

Linh vue Bao hiém x3 hoi

118

Giai quyét ché do huu tri hang thang d6i voi si quan,
guan nhan chuyén nghiép, ha si quan, binh si tryc tiép
tham gia khang chién chong M¥ ctru nudc nhadp ngii tir
ngay 30/4/1975 trd vé trudce, c¢o du 20 nam trd 1én phuc
vu trong quan d6i da phuc vién, xuat ngil trudc ngdy
01/4/2000

Linh vuee Dan quan tu vé

119

Tro cap d61 voi dan quan bi 6m hodc doi véi than nhan
khi dan quan bi 6m dan dén chét

120

Tro cap d61 voi dan quan bi tai nan hodc do1 vai than
nhan khi dan quan bi tai nan dan dén chét.

Linh vuc Nghia vu quan sw

121

Ping ky nghia vu quan su lan dau

122

bang ky phuc vu trong ngach du bi

123

Ping ky nghia vu quan su bd sung

124

A [ WIN|EF-

Ping ky nghia vu quan su chuyén di khi thay doi noi cu
tri hodc not lam viéc, hoc tap

125

o1

Ping ky nghia vu quan su chuyén dén khi thay d6i noi
cu tri hodc noi lam viéc, hoc tap

126

(@]

Ping ky nghia vu quan su tam vang

127

Pang ky mién goi nhap ngii thoi chién

Linh vuc chinh sach

128

Thu tuc giai quyét ché do huu tri d6i v&i quan nhan,
nguoi lam cong tac co yéu nhap ngill sau ngay
30/4/1975, truc tiép tham gia chién tranh bao vé T
qudc va lam nhiém vu qudc té, co du tir 20 nim tré 1én
phuc vu trong quén doéi, co yéu da phuc vién xuét ngi,
thoi vige

129

Thu tuc giai quyét ché do trg cap 1 1an dbi véi quan
nhan, ngudi lam cong tac co yéu hudng lwong nhu dbi
v0i quan nhan, céng an nhan dan nhép ngi sau ngay
30/4/1975, truc tiép tham gia chién tranh bao vé to qudc
va lam nhiém vu qudc te c6 du tir 20 nam tr¢ 1én phyc
vu trong quan d6i, co yéu da phuc vién xuat ngi, thoi
viée (doi tuwgng tir tran)

S\

LINH VUC CONG AN(20)

Linh vuc ding Ky cu tru

130

1

Tach ho




bicu chinh thong tin cu tra trong co s& gilr liéu vé dan

131 | 2
cu
132 | 3 | Khai bao théng tin vé cu tra
133 | 4 | X4c nhan thong tin vé cu tri
134 | 5 |Dangky thuong tra
135 | 6 | Xoda dang ky thudng tr
136 | 7 | DPangky tam tra
137 | 8 | Gia han tam tra
138 | 9 | Xoda dang ky tam tra
139 | 10 | Thoéng bao luu tra
140 | 11 | Khai bao tam ving
2 Linh vire Quén Iy xuit nhip cinh
141 | 1 | Trinh bio mat gidy thong hanh
142 | 2 | Trinh bao mét ho chiéu phd théng
3 Linh vuec Pang ky, quan ly phwong tién giao thong
co gidi duong b0
bang ky, cap bién s6 xe mo t0, Xxe gan may (ké ca Xxe
143 | 1 |may dién) lan dau tai Cong an cip xa dugc phan cap
dang ky xe
Ping ky sang tén xe mo t6, xe gan may (ké ca xe may
144 | 2 | dién) trong diém dang ky tai Cong an cap xa dugc phan
cap dang ky xe
bang ky xe mo 0, xe gan may (ke ca xe may dién) tur
145 | 3 |diém dang ky xe khac chuyén dén tai Cong an cip x4
dugc phan cap dang ky xe
Doi gidy ching nhan ding ky, bién s xe mé to, xe gan
146 | 4 | may (ké ca xe may dién) tai Cong an cap xa dugc phan
cép dang ky Xe
Cap lai gidy chung nhan dang ky, bién s6 xe mo t0, xe
147 | 5 | gan may (ké ca xe may dién) tai Cong an cap xa dugc
phan cap dang ky xe
bang ky tam thoi xe mo t0, xe gin may (ké ca xe may
148 | 6 g
1€n) tai Cong an cap xa duoc phan cip dang ky xe
149 | 7 Thu hoi gidy chung nhan dang ky xe, bién s6 xe tai

Cong an cap xa
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